PREMIUM CLASS TRAVEL REQUEST

A. Traveler's Name: | |
(Last) (First) (M1)
B. Rank/Grade (e.g., O-7, E-6, GS-14): | |
C. Last 4 digits of SSN: | |
D. Service: | |
E. Organization: | | | |
(Code) (uic) (APMC's fax number)
Organization Requesting Authority: | Renee Dishon | GS-13 | 756-3600 |
(Name) (Rank) (DSN Phone)
F. Mode (Airplane, Ship, Train): | |
G. Travel Purpose (select one from below) : | |
0=Site Visit
1=Information Meeting
2=Training
3=Speech/Presentation
4=Conference
5=Relocation
6=Entitlement Travel
7=Special Mission Travel
8=Emergency Travel
9=Other
H. Origin (location Premium Class Travel starts): | |
(must be completed for all legs on Premium Class)
I. Destination (location Premium Class Travel ends): | |
(must be completed for all legs on Premium Class)
J. Date Travel Begins: l | | |
(YYYY) (MM) (DD)
K. Fare for Premium Class Travel: | |
L. Coach Fare: l |
M. Ticket Issuing CTO Name and Location: | | |
(Name) (Location)
N. APPROVAL REASON CODE (select one from below): | |
First Class Business Class
F1 = Lower Class Not Available in Time (JTR C2204 B3a /JFTR U3125 B3a) B1 = Lower Class Not Available in Time
F2 = Medical (JTR C2204 B3b / JFTR U3125 B3b (see attached form) (JTR C2204 B4a / JFTR U3125 B4a)
F3 = Security (JTR C2204 B3c / JFTR U3125 B3c) B2 = Medical (JTR C2204 B4b / JFTR U3125 B4b
F4 = Mission (JTR C2204 B3d / JFTR U3125 B3d) B3 = Security (JTR C2204 B4c / JFTR U3125 B4c)
F5 = Only first class provided (JTR C2204 B3e / JFTR U3125 B3e) B4 = Mission (JTR C2204 B4d or JFTR U3125 B4d)
F6 = Non-Federal source (JTR C2204 B3f/ JFTR U3125 B3f) B5 = Only business class provided
(JTR C2204 B4e / JFTR U3125 B4e)
B6 = Non-Federal source (JTR C2204 B4f / JFTR U3125 B4f)
O Navy Approval Authority (E.G., VCNO): I |B7 = Foreign flag coach not adequate
(Name) (JTR C2204 B4g / JFTR U3125 B4g)
l |B8 = Overall savings (JTR C2204 Bah / JFTR U3125 B4h)
(Rank) B9 = Over 14 hours (JTR C2204 B4i or JFTR U3125 B4i)

(signature)

Note: This signed (approved) document must be attached to the orders. Premium Class Travel must be included in the orders.




