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NPS Institutional Review Board 
Final Report
(close the protocol)
  
Purpose: 
To inform the IRB that work on the protocol is finished.   At completion, withdrawal, or termination of the research, and no later than expiration of approval, the Principal Investigator (PI) is required to submit a Final Report to the IRB.
 
Protocol must be closed when all of the following is true:
1.  All interaction/intervention with subjects is complete, and 
2.  All data collection is complete, and
3.  Analysis of data containing PII is finished, and
4.  Data have been de-identified (removed of all information that could lead to identification of a subject).
 
Form Instructions:  
To close the protocol, submit this completed Final Report signed by  Principal Investigator (PI) to  IRB@nps.edu.  MAC users please use Adobe Reader for Macintosh. Do not use Apple Preview. Free Adobe reader can be found here.
   
For questions regarding this form or process send an e-mail to IRB@nps.edu.                                                              Form Updated 3/24/17
A. Research Basics
 Research Status:
Have all research data been de-identified? 
 Are all interactions with subjects complete? 
   
B. Research Summary
 1.  Results and Findings.  Provide a brief summary of the major results and trends in the findings. 
  4. During the research did you encounter any unanticipated problems or serious adverse events that increased risks to subjects and/or participants? 
 
5. Data and Consent Form Storage.  Describe how the Principal Investigator will secure and protect the de-identified data and consent forms (unless waived).  The PI may store data in their locked office or save on the NPS secure server.  Ten years after completion records are stored as  "project case files" in accordance with  SECNAV M-5210.1. If the PI departs NPS the IRB must be notified and the research records transferred to cognizant NPS personnel.  
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