NPS HAZARDOUS MATERIAL PURCHASE PROCESS

End User
Requires
HAZMAT

End User Contacts Pl/
Supervisor Or HM Rep
Directly With Request

Supervisor Assigns User
Lab, Post Name, PROVIDES
COPY Of Completed
Training & Assignment Of
Lab Use To HM Rep.

v

Dept. HM Rep Reviews
Request, Verifies Stock On
Hand, Use Location &
Assists W/ New Item AUL
Request Form

Supervisor Reviews
Request And Provides
Hazard Awareness And
Site Specific Training
For HM Users.

New ltem

Is The HM Being
Requested A New ltem
Or Restock?

The Pl/Supervisor Creates KFS

Requisition, ADHOC FYI To HM Rep. And
Ensures HAZMAT Commodity Code Is

Selected. Specify NPS SDS #

Restock

|

HMC&M Verifies Info.
Conducts Facility
Compliance Review

Assigned To HM
Buyer By
Contracting

Item Ordered And Received
By GSEAS Receiving. The
Item Is Tagged And The HM
Rep Is Notified For Pick Up

GSEAS Receiving
Sends Signed Copies
Of Delivery Receipt To

HMC&M And Buyer

/

-~

—

Dept HM Rep Adds Item
To Approved Storage
Location And Updates

Inventory
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