
Is The HM Being 

Requested A New Item 

Or Restock?

End User Contacts PI/

Supervisor Or HM Rep 

Directly With Request

Dept. HM Rep Reviews  

Request, Verifies Stock On 

Hand, Use Location & 

Assists W/ New Item AUL 

Request Form

Supervisor Assigns User 

Lab, Post Name, PROVIDES 

COPY Of Completed 

Training & Assignment Of 

Lab Use To HM Rep.

The PI/Supervisor Creates KFS 

Requisition, ADHOC FYI To HM Rep. And 

Ensures HAZMAT Commodity Code Is 

Selected.  Specify NPS SDS #

Supervisor Reviews 

Request And Provides 
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