How to schedule a

GWC Appointment

The Graduate Writing Center uses WCOnline to coordinate
appointments between writers and writing coaches.

Sign-up

Click on the purple sign-up 01 »

button at nps.edu/web/gwc
to create your account and

access WCOnline. Choose real-time

STEP

Click on "schedules" at the top
| 02 of WCOnline to navigate to our

different schedules.

4 « Coaching Sign-Up: 2020-4 Summer
Coaching Sign-Up (Async): 202C
Workshops Sign-Up: 2020-4 Su o

Find an open
appointment

10:00am 11:00am

Navigate to when you want 03
an appointment. White cells

are available times; light blue

are already reserved.

Virtual or in-person

Willie Colon [virtual] coaching
STEP

If a coach's name says [virtuall,

Ruben Blades 04 they can only meet over Zoom,

Teams, or phone.

All other coaches can meet
virtually or in person. State

COmplete the your preference in the
o appointment form.
appointment form

What is your paper or project type? *

-- please select --

Choose three or fewer things to
focus on in the session.

. O o PFlanning and managing a researc| iting project
Provide vour coach information
y 1S0F COmments
Understanding academic expectations
ther (descri

on the assignment and any
additional information.

riidday, Jdil. 19, LVLOD | 14UV PRI LU l£.3U

Email your coach

Andrew Cepeda | Coaching Sign-Up (Live): 2023-2 V
Staff/Resource Email:
Location: DKL-GWC

If you have a draft ready, email
STEP your coach a copy 24 hours
before your real-time session
or 48 hours before an async
session. Send the prompt, too.

APPOINTMENT LIMITS: Ap

Appointment Details

Questions marked with a * are required. Quest
shown to administrators. (As an administrator, you Y h' il i t th
fields--except if those required fields are also tagged our coachs email Is a e

top of the appointment form.
What is your paper or project type? *

Graduat

M
Center

‘—'“=—/

r*_ T
e : : NPS
Writing / nps.edu/web/gwc/wconline-redirect mﬂmm“amm




Mastering the

GWC's WCOnline

Some advice on using WCOnline to schedule appointments

Pla n a nd SChed u Ie e~ My Appointments ~ Schedules ~ Log Out
TIP . _ :
al head 3 Sign-Up (Live): 2023-2 Winter
01 15, 2023
Midterms and ﬁnals can ﬁ” up -urrent Week | Next Week| Select a date to display.
the coaching schedule. Schedule
your appointments a cou ple of - the Schedules menu above for the ASYNC and calendars

weeks ahead.

Adjust your
12023 | 3:00 pm t v 3:30 pm appointment
[virtual] | Coaching § S *}23 Iength

Email:

If working on a longer document

Make sure your coach has a full
hour available, and adjust the end
time at the top of the
appointment form.

No open Ny
a p pOi nt me ntS? ;:'Z;Ji:wmter Area Tools -
Use the waiting ;

I ISt TI P e ASYNC and WORKSHOP calendars T T

Cet a notification if any slots 03

become available, or
customize the notification to
a specific time or coach's
openings.

Located under area tools
at the top of the page

. _
.....

Teams

Will you be emailing a document for your coac U pd ate

Yes

Eait Appointment information
. | about your

On the coaching schedule, click .
on your appointment to bring 04 appol ntment

up the appointment form.

Click Edit Appointment at the i —

bottom. Remember to save

. . - .
C ha nges! lm::::i you like to meet with your coach? *If coach is marked
able.

— = — 4 = & = — | — = | — u be emailing a document for your coach to review ahead o

l
Cancel your TIP | |

. 05 Click on your appointment to
appol ntment bring up the appointment form.

Click Cancel Appointment at the
bottom.

P’S* -
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