How to schedule a

GWC Appointment

The Graduate Writing Center uses WCOnline to coordinate
appointments between writers and writing coaches.

Sign-up 01 B

Click on the blue sign-up

button at nps.edu/web/gwc
to create your account and
access WCOnline.

Choose real-time
or async schedule

STEP

= Use the drop-down menu at the
Oz top of WCOnline to navigate to

our different schedules.

Y v Coaching Sign-Up: 2020-4 Summer

Coaching Sign-Up (Async): 202C
Workshops Sign-Up: 2020-4 Su "

Find an open
appointment

10:00am 12:00pm

Navigate to when you want
an appointment. White cells
are available times; light blue
are already reserved.

Course name or thesis topic

Complete the
STEP appointment

Department o 4 form

Will you be emailing a document ahead of time? *

Instructor or advisor

[ -- please select --

Tell your coach what you are
working on and what you
would like feedback on.

Are you a resident or distance learning (DL) student? *

[ -- please select --

If DL, what is your phone number?

Be sure to include your
phone humber.

If DL, what is your preferred email address (if non-NP5)?

What would you like to work on in this session? *

Appointment Date

Monday, June 15, 2020: to

Staff or Resource

George Lober (Coaching Sign-Up: 2020-3 §

E ma i I you ¥Fcoac h APPOINTMENT LIMITS: Appaintments must be between 3{

STAFF/RESOURCE EMAIL: gwlober@nps.edu
LOCATION: DKL-GWC

If you have a draft ready, email
your coach a copy 24 hours Questions marked with 3
before your real-time session ﬁggi-.n;:a;fﬁa[;;ean
or 48 hours before an async

session. Send the prompt, too.

ired. Questions marked wit
r, yOu £an save an appoint
ator-only guestions.)

actor or advisor

Your coach's email is at the
top of the appointment form.
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http://nps.edu/web/gwc
http://nps.edu/web/gwc/wconline-redirect

Mastering the

GWC's WCOnline

Some advice on using WCOnline to schedule appointments

Plan and schedule
ahead

August 2020

Su Mo Tu We Th

Midterms and finals can fill up munica 2| 3 4 5 6

3 9| 19| 11 12| 13
the coaching schedule. Schedule fyou draft, v 1633l 18| 10/ 20
your appointments a couple of O kzs 26 27

wee ks a head . ::p-in ser'-,-'ice.:rj'-fr_"iilable from Teuu-1ouu ro®

Adjust your
appointment

—_— 1:00pm
Monday, June 15, 2020:‘ 1:00pm % |t v 1:30pm

Staff or Resource Opm [ I e n g t h

George Lober (Coaching Sign-Up: 202

TIP If working on a longer document,

APPOINTMENT LIMITS: Appoi

e ; o 2 schedule an hour appointment.

Make sure your coach has a full
hour available, and adjust the end
time at the top of the

appointment form.

NOopen EE BN BN BN BN BN BN BN BN B B B B
appointments?

Use the waiting
list

Get a notification if any slots 03

WAITING LIST: JUNE 35, 2020
become available, or *

customize the notification to
a specific time or coach's
openings.

Located at the bottom-
right corner of each day's
schedule

If phone preferred, what is your number?

What is your preferred email address (if not @nps.edu)?

Update
EDIT APPOINTMENT i n fo r m a t i o n

, - TIP about your
On the coaching schedule, click .
oh your appointment to bring 04 appol ntment
up the appointment form.
Click Edit Appointment at the e e e =

bottom. Remember to save
changes!

r?

'not @nps.edu)?

EDIT APPOINTMENT CANCEL APPOINTMRENT

Email client notice of cancelatio

Cancel your TIP | |
o 05 Click on your appointment to
appol ntment bring up the appointment form.

Click Cancel Appointment at the
bottom.
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